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Petition/Candidate Process

You receive a COMPLETED petition from one Ebber
Hobbinfibber. If the petition is not complete, then it should
be considered unacceptable.

Log into MMS. You should see the “Home” page.

;-"\"‘} //c Masonic Memmbersiup Soluoons 3.0.04 (90) Training!

Oicimer
Usars Online = 1

Note that wherever you are in the
program you can click on this “Button”
Solutions to return to the “Home” page.

The first step in the process is to determine if the
petitioner is actually a brand new member.
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Click on the “System” button, then hover the mouse over
“Membership” button, move the mouse over and click on
the “Add a New Membership” button.

CEnapNOmg Pro  Fis  EL - Faonal Vi |

S Click here first

B Memberhg - o

Membership - Find
System > Membership > Tind 3 Member

5 System 4Z Reports — Administrative &3 Help
Membership ji Find a Member

! Add a New Membership

Hover here next \

Then click here

\\{\\7:/5 Masnkc Membersiup Soluoons 3.0.04 (90) Training! €Back s [merr] O

Dutian Uiars Geiine =1 Viewpon s Ll LogOut
I {7 Membership- Add Membership
| > System 4 Reports ~x Administrative &3 Help p-Add] I
Please search your ‘new member’ to ensure they are not already in the system.
First Last State of Residence Return
l Jj| L I - | h Oso Match
(First Name ONLY — no prefix or (Last Name ONLY - no suffix) (Only to be used if you need to :Seach | ®100 ® wild
Middle Name/Initial) narrow the se?:"c\!:.rpamme(em so | Clear | é 500 O Rt
matching members are found.) Oan

®
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This page allow you to search for a member across the
entire membership database for the highest level Body
(such as the Grand Encampment for Commandery).

Enter “Ebber” in the “First” box. Enter “Hobbinfibber in the
“Last” box. Click the “Search” button.

& Windows? File Ect View Actions Devices Window Help I B O D & <O G WedOctt! 552PM Russell Hanson Qi

> System 4Z Reports 3 Administrative &3 Help

Please search your 'new member' to ensure they are not already in the system.

First Last
[Eber 1|l [FBbinfoser
(First Name ONLY — no prefix or (Last Name ONLY - no suffix)
Middle Name/Initial)

e —

W= OAORA T e vBrx@C oa® DN~ “AmY

If the search returns one or more names, then you will
need to determine if the “Ebber Hobbinfibber” that has
petitioned your Body is one of the people that the search
lists.

Hopefully, the search will return no matches indicating
that “Ebber Hobbinfibber” is truly a brand new person.
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Windows 7

-
€ 0 B e
| Memesihg - 43 Membe

‘\:\\;&\///{7/
Solutions
|Q5yszem 4Z Reports — Administrative &3 Help

Please search your ‘new member’ to ensure they are not already in the system.

M3300ic Membersiip Solutions 3.0.04 (00)

Training!

Usars Oniine = 1 ViewPort sz

Membership - Add Membership

NavParhError

First . Last [ State of R < Retum
[Ebb.e' ] u ] . Sach Oso Match
(First Name ONLY — no prefix or (Last Name ONLY - no suffix) (Only to be used if you need to L:Searcn. | ®100 ® wild
iddle Name/Initi 2 y a ara | Cle: =
Middle Name/Initial) narrow the se;:‘c‘!‘n::nnmelem 50 | Clear | Os00 OExact
\ matching members are found.)

No matches were found

1 would like to ADD a new person and membership to the database

Click this line

No match was found, so the next step is to add “Ebber
Hobbinfibber” as a new person in the database by clicking
the “l would like to ADD a new person and membership to

the database” button.

If?Systom 4 Reports = Administrative &3 Help

... I will add the new person below:

Membership - Add Membership
NovPathErree

*DateOf
Birth

phitome ] O

Please do not guess, if

unknown enter 1/1/1900.

Home/Primary Address

PlaceOf

o | v | O
DO Coumry | USA V| [JUnknown
ate v
e L — Y N =
s ] s OM OF Ouk  Emem[_____ ]l |
Suffix v| Employer| | Emaitw] ]
Preferved First Name which member *City
wishes to be called if different than ) oswe [ v|
First Name supplied above. Job Title| | spouse ]
oz

Normally, mail sent to the member
will be addressed, first middle last;
but, if the member wants mail to be
addressed using a different first name,
please supply the complete alternate
name below along with last name.

Notes.

£ Jab Current v
Status'

To USPS Certify
click here

Job Code| None

v

[ Cancel |

The “...1 will add the new person below” page displays.
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Membership- Add Members:
I T System @Repons =3 Administrative @ Help embers| ”i:.‘y..:nf“. embership

... I will add the new person below; g

w0

””” ™
*Comnry | U L1 Unknown
& = s P
PhCell| O
“ath - mm/ddyyyy : i { =
Sex. @M OF Ounk  EmailH | |Aseee  (107°S. Williams St

m, o,\cr( | Emanl\\'i |

Fayette

| spouse] ﬂ “sme | Missouri v|
‘i "z 65248 1017
x.m; Jobr—————— A o Certi
to sansLoUTEM V] Chien ] click here
it na .

Job Code| None v

Continue Cancel

You must, at a minimum, enter information in the boxes
that have an asterisk “*” by them. Since you entered
“Ebber” and “Hobbinfibber” in the search, those two items
are already filled in. You will have to add the “Date of
Birth” and the “Home/Primary Address” information.

It is vitally critical that you enter the COMPLETE name of
the person (First name, Middle name, and Last name) as
well as his phone number(s), his email address, and his
spouse’s name.

Note that there is a dropdown arrow at the end of the
“Date of Birth” box. Clicking this dropdown will display a
calendar from which you may select the date. You may
also enter the date directly. The box will add formatting to
your date information. All date-type boxes behave this
way.

You must enter the person’s mailing address.
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After you have entered all of the “person” information,
then click on the “To USPS Certify click here” button. This
will check the address that you entered against the US
Postal Service database. The check may return “Address
cannot be certified until it is complete. Canadian
addresses require valid postal codes.” The check may
return “Below address failed Address Certification: - you
can correct and certify again - - Or leave alone and it will
be used as is.” You will need to correct the address and
click the button again. If the address was just a little off,
then the check will return the corrected address.

Once you have a good address, the check will return that
the address is verified.

| > System 4F Reports — Administrative &3 Help

... I will add the new person below:

Do 111977
N e | teOf -
pefix[ V] Binh, Please donot guess,if  PhHome[ ] O

oy — PlaceOf | Ly
'L‘“(lbommﬁbber J Birth L - ph“‘"kl,

addeess  |107 S Williams St

Fayette

[[rse [Missour V]
: 65248 (1017

To USPS Certify
click here

Click the “Continue” button at the bottom of the page. The
next page that displays allows you to add the person to
your local Body. Click the “-Select Status-“ dropdown.
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N 7 ) - AT e
s; (/‘ Users Online ViewPort yae A

Membership- Add Membership/Orders

NavPathErrer

National Body: Knights Templar

Current Date of Birth Listed: 10/11/1977 Change Date of Birth to: 10/11/1977 v

rdear FIRVER SRR

i Commander | 4 -Local Commandéry| | Select a member v]L}

Note: If Petitioner Date is unknown enter 1/1/1900. DO NOT MAKE UP A DATE. Candidate Date must be greater than or equal to Petitioner Date.

Orders Date State Local Ci

Order of the Red Cross v

Order of Malta v/

Order of the Temple (Knighted) v

If the Red Cross or Order of Malta dates are unknown, enter 1/1/1900. Order of the Temple MUST contain a valid date and will be used as Knighted date.
Date State Local Ci t

Knighted v

First Line Signer:

[Save| | Cancel | [Reset |

) Masonic Membersip Solutions 3.0.04 (09) Training!
My e L eofilie B Losow
Sol 3

If?System @Repoﬂs % Administrative 9H9|p Membership - Add Membership

[ Retumtolistof matches | [ Cancel |
ship to the new person that you just added to the d.
In the following body:
[ National I State I Local |
|Knights Templar| v | State Grand Commandery| v| |4 - Local Commandery v | |Petitioner/Candidate v
Use the Petitioner/Candidate selection when Petitioner and Candidate information are unavailable but ALL Orders information is available.

h PR

You are adding a

[Hobbinfibber, Ebber 107 S Williams St, Fayette, MO 65248-1017 Born 10/11/1977|

Click the “Continue” button.
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You should see the “Membership - Add Membership/
Orders” page. Enter the “Date” that the petition was
received and the “First Line Signer” name. Finally, click the
“Save” button.

o1 ONOTUC-WERLCOM T3 ekt maibe bt s A T LIV 407 L1400 it

.\‘&\f[f M33onk Membership Solutions 3.0.04 (00)
s.i &/ - Usars Online = 1
| 5 System 4 Reports i Administrative 2 Help
}‘lobbinﬁbbcr, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St. Fayette. MO 65248-1017 Photo
e | Knights Templar Vi o) u.’ vl T Thek
o change
Momber# Grand Commandery  Commandary Stotus Status Dats Commaent Modified Date  Modiiod By ]0(; "
» r 1458616 State Grand Comma .4~ 1202} Petitiones 101122017 10112017 guain I pixels

Profile H‘-Iobbinﬁbbcr. Ebber: [ 4 - Local Commandery. State Grand Commandery. Knights Templar] [Membership# 1458616]_

e < ducornen | 10111977 v
Wﬂ P o 4837y
Arnrears/Adjust Save
| sue [ Petitioner V|- saDse [10/11/2017 ¥ retoe S [Balboa, Rock v
Payments/Other Cancel . y
KTEE-Donstions | : oy
Clubs View Orders giving Full Member not yet eamed
-‘7WSW°‘Y )| If record is in Evror and you need removed permanently with a Delete Adjustment - Contact System Administrator.
|
o
On this screen besides changing a member's status, you are allowed to change the status date and the
1st line signer for the current status shown (edit errors will still apply on the date field). If you have
errors during the change process because your dates are not being accepted by the system but they
must be corrected. please contact your system administrator who can help you.
v
< >

The Membership - Change Status”
page is displayed.

Click the “MM Solutions” button to
return to the “Home” page.

You can now log out and go about your day.
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G Mascnic Membership Solutions 3.0.04 (00) Training! i 2
My g o €Back| o Bl LogOut
Solutions

5 System 4 Reports 3 Administrative &2 Help

P - — M
- N _ B A L | ® w0 Osw @ we Photo
e o Chek
[___._] [—1 [ 100 O tot to change
Found o e
pixels
s | |

On your next meeting night you present the petition for
Ebber Hobbinfibber. The Body may either elect him to
become a member or reject him.

You now need to go back into MMS to record the
outcome.

A 4
~R M330nk Membership Solutions 3.0.04 (00)
¢ 2>

N G Usars Online = 1
Solutions

;
ViewPort size Brofile View
> System 4 Reports ~x Administrative € Help
e | = i
Mebers e o e ! @0 O s @ we
.

Fant Lat Photo
{ I'ub
to change
Found v | 100
pixels
s | ]
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You log in and the “Home” page is displayed.

Since Ebber Hobbinfibber has already been entered as a
petitioner in your Body, you can search for his record from
the “Home” page. Enter his last name and click the
“Search” button. This will only search your Body'’s
database.

'\‘ﬁ\fk ll.lwnlnclhmw Solutions 3.0.04 (00)
Solutions Vi entendrh

5 System 4 Reports i Administrative &2 Help

Funt
lHobbvnﬁObel x
Found
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The member “Profile” page will display.

& Windows7 File EGt View Actons Devices Window Help Il B Gtk O & <O G WedOct1l 507PM  RusseliHanson Q =

Hobbinfibber, Ebber [DOB] 10/11/1877 (Home] 107 S Williams St, Fayette, MO 65248-1017

our search found [1] member shown above,

[ e s e Membersbip types wsed:_Regular
i )

: Ph
ol M| Aued0 | cena 101111977 9 - b [}
Cancel *Last| nfibber Home
| Saucel] ot vt ] Phone- ’
*Firs [Ebber Wokl— ] O
Date of Death ¥ masmy
[ Edi] Phone-Cell | | Osee

—] Email-  E—
| S

Home

— L ———
Gender © Male O Female O Unknown \';:;k |

wants masl [ Spouse’s 1

Name |
Spouse Bisth [:J v  [JCOT (Companion of the
Date I: Temple)

Children |

Job Status | Current v

Employer |

JoanIc[
5 ——
W= OAROWT s vBr1x@C z® L N5 6 ~AMY

Depending on how many Hobbinfibbers are members of
your Body, you may have to select the one which is the
petitioner.

Click the “name list” dropdown to see all of the names and
click the one which is the petitioner. In this example only
the petitioner is displayed.

Click on the “Membership” sidebar menu item.
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The “Edit Status” page will display.

R
~ R M330nK Membership Solutions 3.0.04

WM ‘ -
N G Usars Oaline = 1

Solutions

|?s;mem 4 Reports ™~ Administrative &3 Help

fHobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 Froto
et | Knights Templar v 58] g [ 2| T Chek
to change
Momber# Grand Commandery  Commandary Status Status Date Comment Modified Date  Modifiod By 100 ]'
1458616 State Grand Comma %~ 10} Petitones 101122017 101172017 gusin pixels

*<gu0ue (10112017 ¥ Festoe s [Balboa, Rocky v

= Ay

permanently with a Delete Adjustment - Contact System Administrator

On this screen besides changing a member's status, you are allowed to change the status date and the
1st line signer for the current status shown (edit errors will still apply on the date field). If you have
errors during the change process because your dates are not being accepted by the system but they
must be corrected. please contact your system administrator who can help you.

Click on the dropdown at the end of the “Status” box.

If the petitioner was rejected by your Body, then click the
“Rejected” line and enter the date that he was rejected
(the meeting date).

If he was accepted by your Body, then click the
“Candidate” line.
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Enter the date that he was accepted (the meeting date).

| £ Memzershp - Change Seatus

‘S\\R‘Z{/@ u&m Solutions 3.0.04 (09)
Solutions
| 5 System 4 Reports 3 Administrative &3 Help
}{obbiuﬁbbcn Ebber [DOB] 10/11/1977 [Home] 107 S Williams St. Fayette. MO 65248-1017 Photo
et | Knights Templar v B8 | v I
to change
Momber# Grand Commandery  Commandary Stotus States Date Comment Modified Date  Modifiod By ]0(’) ]'
P | 1458616 State Grand Comma 4 Locat Petitiones 101122017 101172017 gusin pixels
Profile | S Tobbintibber, Ebber: [ 4 - Local Commandery, State Grand Commandery. Knights Templar] (Membership? 1455616] NN
Edit Status t
o omert i 101‘11/1977 v
w: ;: am &y
m ; Ic%] suna [ Candidate V] - swaae (101112017 ¥ FiotLioe s [Balboa, Rocky v/
KTEF-Doaations : v
Clubs View Orders giving Full Member not yet earned

[ History | If record is in Error and you need removed permanently with a Delete Adjustment - Contact System Administrator.
f— If the Status date you are entering is unknown, please use a 1/1/1900 date — DO NOT make up a date
But date must be equal to or greater than Petitioner date and less then or equal to when he took his Orders once they are added to file

Commenns
| Please enter the status date and select a member for first line signer. You may also add comments

|

Click the “Save” button.

& Windows7 File Ect View Actons Devices Window Help Il B DO & O WdOct! 454PM RusseliHanson Q =

LN X Windows 7 v iy
- =0
R Gl 5 P50 0O e T i T TR ETT Y & & &

’&V% Mascmsc Membership Scluions 3.0.04 (0] Training!
Ny “7 Usees.

Solutions ViewPort size

i System 4 Reports —x Administrative €3 Help Membership- Cl

e B Memberihipn

[Hobbinfibber. Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 T

Photo

cacen | Knights Templar v/ B ooy [
Momber¥ Grand Commandery  Commandery Stotus Status Date Comment Modifiod Date  Modified By
1458616 Stato Grand Comma .+~ L0 i 101172017 101172017 gumin

Chek
to change/
100 s—

pixels

obbinfibber, Ebber; [ 4 - Local Commandery, State Grand Commandery, Knights Templar] [Membership# 1458616]

ouearen 10111977 ¥
A yYYY

¥ Pesioesgner [ Balboa, Rocky

] suns [ Candidate V] - sumn e | 1001112017

mm s
Orders giving Full Member not yet eamed
If record Is in Error and you need removed permanently with a Delete Adjustment - Contact System Administrator.

If the Status date vou are entering is unknown. please use a 1/1/1900 date — DO NOT make up a date

But date must be equal to or greater than Petitioner date and less then or equal to when he took his Orders once they are added to file

Comenests |

Please enter the status date and select a member for first line signer. You may also add comments.

— T

5 wH eI xH§Q oa® me,,c A e
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Click the “MM Solutions” button to
return to the “Home” page.

SR04

\\" y . M330nK Membership Solubons 3.0 04 (00)
Solutions

5 System 4 Reports 3 Administrative & Help

Duclamer
Usars Oaline = 1

Last

Fust

You can now log out and go about your day.

When your Body confers the first Order/Degree on
Candidate Hobbinfibber, then you need to add that new
information to his MMS record.

You log in.
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The “Home” page will display.

eneo Wingows 7 v

A 4
N7 M3scnic Membersiip Solutions 3.0.04 (03) Training! B gtrain 2
¢ Dlaciaimer ack| Profile View [ere]

3 \//i Usars Oniine = 1 ViewPort size B —

Membership - Find

System B Memberibip > Find a Member

5 System 4 Reports 3 Administrative &3 Help

Ft Last

m
ound

\\\\////\ M33cnk Membership Solutons 3.0.04 (00) Training! o ~
::\Q p///: pucluper | sy 4Back| Beofile View [jesr] LogOut
5 System 4 Reports 3 Administrative &3 Help
Fun Las Photo
IHobbmﬁobet x “Chek
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The member “Profile” page will display.

@ Windows? File Ect View Actions Devices Window Help Il MO DO « O wedOct! 500PM Russell Hanson Q i

Match
rew Las M .. A ) % ® v Photo
| ot [ Chck
] '} - to change
Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Wiliams St, Fayette, MO 65248-1017 100 ww—
pixels

Your search found [1] member shown above.

- Age: 40
ix T omectnia 101111977 et o I | =

|Cancel| *Last

i o

Date of Dexth. V| ey

Middle [ Edit Phone-Cell (™

Email- l
Home

Gender @ Male O Female O Unknown

s masl | Spouse's 1
Namc‘

Spouse Birth v] [JCOT (Companion of the
Date : Temple)

Children [

T T
Job Status | Current V|

T
Employer |

Job Title [

— T

Y@= ODRAOWUT 8 vB3x@0 oa® DN~ ‘MY

Select his name if there is more than one Hobbinfibber
from the member “Profile” page.

Click on the “Orders/Degrees Edit” sidebar menu item.
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The “Order/Degrees” page will display.

& Windows? Flle EG: View Actons Devices Window Help I B QM DO & O G WedOct! G11PM  RusseliHanson Q =
ecee Windows 7 i

€0

ip > Find 2 Member | Orders Degrees |

[ Few Lae Y . A \ Seamﬂ Photo
[ v [iCleac] Qi Oan O £t [ C ',"“‘,‘“]r
found|  Hobbinfibber, Ebber [DOB] 10/11/1977 (Home] 107 S Williams St, Fayette, MO 65248-1017 v | 100 wm—
pixels
]  [Your search found [1] member shown above. Pl vl

delete any order,

~xascest | Knights Templar "
elick on order row.

Date OrdorDogroe State Local Comments OrderType

“Orter Degree v
“Date Awaeded v

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered.

——

1)@ T dis v8°3:30a® M, 8 AR .

Click the “Add” button.

£ Perscn Maintenance - Orde.

N 4
Q\ll M3s0nk Membership Solutions 3.0.04 (09) Training! gtrain 2
SN2 e " ool eufiles B2 Louou

. - Person Maintenance - Orders/Degrees
3 System 4 Reports 7 Administrative &3 Help A e Do

Fst Last

Found  Hopbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017

Photo
[T Thek |
to change|

] Your search found [1] member shown above.

Orders/Degre
1f you wish to edit or
wxuscest | Knights Templar delete any order,
click on order row.
“Oxdes rxgaq' Order of the Red Cross v]
“Dite Avaded v

=7 If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
. |_l|\'al|d date entered.
|iCaocel)]
v

T )
1f this member's orders, were conferred from a location other-than those locations which appear in the above lists, please contact your System Administrator for further assistance.

v IState Gran v

Order and degree information can now be entered.
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The Order of the Red Cross is already selected because
the program knows that it is the first Order/Degree that
the Candidate can receive (note that the Training site only
contains Commandery information).

Note that the “Order/Degree” box dropdown allows you to
enter all of the Orders/Degrees at a one time. However, all
of the Orders/Degrees MUST have been conferred on the
same day because selecting the “*** Add All Orders” line
only provides a “Date” box for the one single day.

Enter the date that the Candidate received the Order/
Degree (the meeting date).

& Windows? File EGt View Actions Devices Window Help I WG O & <O Q) WedOct11 516PM  Russell Hanson Qi

undl  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017

‘our search found [1] member shown above.

| Orders/Degrees: Hobbinfibber, Ebber

wxincen | KNights Templar v|

“Order Degre Ordler of the Red Cross v
Dae Avwied| 10/11/2017 ¥

Sa If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
L23%8 | valid date entered

P = OB T e B3 30 0a® LD 0L

Click the “Save” button.
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The “Orders/Degrees” page will update to show the new
information that you have added.

Found  Hobbinfibber, Ebber (DOB] 10/11/1977 (Home] 107 S Wiliams St, Fayette, MO 65248-1017

1  [Your search found [1] member shown above.

Orders/Degrees: Hobbinfibber, Ebber

I you wish to edit or

e | Knights Tempiar V| delete any order,
click on order row,
Date Order/Degree State Local Comments. OrdecType
1112017 Order of the Red Cross. State Grand C 4 - Local G Order
*Order Degres O70ET OF 1he Red Cross v
slate “Die Awarded v

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered.

LIS 2|

Click the “MM Solutions” button to
return to the “Home” page.

Solutions

AT pessetian e Fan

-
€ BTy

N 4
\ﬁ\\ s Masonk Membership Solutions 3.0.04 (09) Training! B gtrain 2
M = o e g EB e

Membership - Find

Sysem > Membenbip B Fiod a Member

5 System 4 Reports 3 Administrative &3 Help

Fst Last

I

m
ound

Dixels
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You can now log out and go about your day.

When your Body confers the next Order/Degree on
Candidate Hobbinfibber, then you need to add that new
information to his MMS record.

You log in.

The “Home” page will display.

\\{\\ﬂf Masnkc Membersiup Soluoons 3.0.04 (90) Training! €Back Sl e [wexr]
i ViewPor s

N G Usars Oniline = 1
Solutions

5 System 4 Reports i Administrative &2 Help

Fst
2
ound

pixels
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Search for Hobbinfibber’s record from the “Home” page.

evee Windows 7 v &
- T
€, E S e T “dachaeen 2 JURS
\.\‘\ /’/ Mas Membership Solutons 3.0.04 (9) Training!
N ook 53 1 raining! <8 gtrain
X, . Viupon s Bac ecficvies B8] LogOut

Membership - Find

Sywem B Memberbip » Fiod 2 Member

5 System 4 Reports i Administrative &2 Help

Naxch
® w

Photo
Oton to change

v | 100 w—)

pixels

Ft Last

IHobbtnﬂObel x

The member “Profile” page will display. Select his name as
before. Click on the “Orders/Degrees Edit” sidebar menu
item.

@ Windows? File Eot View Actions Devices Window Help Il MO D &« O wedOct1 500PM Russell Hanson Q i

ecee Windows 7 v

L 28
€30
(3 7ot I8

System > Membership & Find 2 Member | Profile Edir|

Tew

Las Messbers bt/ [ o Oxo . Photo
[ [ | X . Click
. 100 £ to change|
“oundl  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 v | 100 w——)
pixels

[Your search found [1] member shown above. Prase(T _!]

e Memberahip types wied:_Regular

Phone-
prefix[___ V] A0 mecenea10AVSTT 8 maay o[ ] O
"
Bink Location Phone-
o T E— =

Date of Dexth vV ey

= (=S

Email- I

[Cancel

Home

Email-

Gender @ Male OFemale O Usknown o |

Spouse's |
Name

Spouse Birth :] [JJ€OT (Companion of the
Date . 2

Temple)

Children [

Job Status | Current v

Employer [

Job Title [
B N T —
Y@= OAOWA T s B30 u® PN~ Am¥
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The “Order/Degrees” page will display.

& Windows? File ESt View Actons Devices Window Help Il MG th O & O QJ WdOct 520PM Russell Hanson Q i
ecee Windows 7 v

Dol 5 Daps. oo masoric-webom o= s VEXT e pieicter aies VDS
5 renm e e ]
\\\////.\ M2300ic MMBIShIP SOIVBONS 3.0.04 () Training!
3 ¥6

Users Online = 1 ViewPort s2e

Solutions

> System 4 Reports —x Administrative &3 Help e R

- o= X L o™ Photo
Hobbinfibber [ | fio echge)

Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017

[Your search found (1] member shown above.

1f you wish to edit or
“xuceat | Knights Templar delete any order,
click on order row.

Date Order/Degree State
107 Ordex of the Red Cross. State Grand C Order

*Onder Degree

*Dae Awanded v
If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered

£ Persco Mamtesance - Orde.

N Mssonic Mambership Solutions 3.0.04 (03] |
% e
Solutions
5 System A Reports ~ Administrative €3 Help e b e

_‘] Masch
ki La L]Search i @10 Osm [OF
Hobbinfiober (Gl Qoo Oaz O toa e
Found  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 ¥ | 100 mm—p
Dixels
1  [Your search found [1] member shown above. 2

If you
e ( Knights Templar v delete any order,
click on order row.

“Onter Degeed Order of Malta v
*Diee Awarded 3

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
\'alid date entered.
Cancel

-
|
L ] oo

Order and degree information can now be entered.
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The Order of Malta is already selected because the
program knows that it is the next Order/Degree that the
Candidate can receive (note that the Training site only
contains Commandery information).

Enter the date that the Candidate received the Order/
Degree (the meeting date).

und  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Wiliams St, Fayette, MO 65248-1017

our search found [1] member shown above.

~xusceat | Knights Templar

*Orger Degreq Order of Malta
“Dae Amated | 10/11/2017 w0

r If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
Save | . valid date entered.
v | i f ) v | 4

Dl et e e/ CEXT /peopOdes i o ber's orders, were conferred from a location other-than those locations which appear in the above lists, please contact your System Administrator for further ass
- o
e T
f = PN -' B A e | 'gf:a:f'gf'v‘lf:'w’il'"\ T“..'"vaf:" TR
-~ = .. z i x | 3 1 i PSS S y {
S !@' : @ ”ﬁ Jtv d..l»-,- l\‘V E»P. '}.: Na ‘0,:-"13\ = D6 I B |

Click the “Save” button.

The “Orders/Degrees” page will update to show the new
information that you have added.
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YT G T prsintw e TN
| 8 Perscn Mamtenance - Orce.
N 4
R Mascak Membership Solutions 3.0.04 (03] Training! 2
My — Back| el B Losow
Solutions

> System 4 Reports — Administrative €3 Help et oot e el i
Funt Lat Photo
— [Fobwinfober ] to age
Found  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 ¥ | 100 sm—p
pixels

1  [Your search found [1] member shown above.

1f you wish to edit or
delete any order,
click on order row.

Date OrderDegree OrdecTypas
1112017 Ordor of the Red Cross Order
1071172017 Order of Malta Order

ot g OGS v

“Duse Avarded v

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered

| Ctimegzry Lt

Click the “MM Solutions” button to
return to the “Home” page.

Solutions

B
€ 0 Bl

RO M3s0nk Membersiip Solutions 3.0.04 (09) 1
My Eme ormms “Back| e, B Losow
Solutions LawPonzue
5 System 4 Reports iy Administrative € Help i
Fust Lat Photo
Chek |
L to change/
Found v | 100 w——)
plxnlg.,
s | v
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You can now log out and go about your day.

When your Body confers the next Order/Degree on
Candidate Hobbinfibber, then you need to add that new
information to his MMS record.

Note: if the Order/Degree is the final one, then the
information must be added as soon as possible, but no
more than 30 days after the event.

You log in.

The “Home” page will display.

R Mssonic Mambership Solutions 3.0.04 (03]
QN2
N7
Solutiona

> System 4 Reports ™~ Administrative &3 Help

Laima
Usars Online = 1

| Fust L
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Search for Hobbinfibber’s record from the “Home” page.

evee Windows 7 v &
- T
€, E S e T “dachaeen 2 JURS
\.\‘\ /’/ Mas Membership Solutons 3.0.04 (9) Training!
N ook 53 1 raining! <8 gtrain
X, . Viupon s Bac ecficvies B8] LogOut

Membership - Find

Sywem B Memberbip » Fiod 2 Member

5 System 4 Reports i Administrative &2 Help

Maech
Funt Last Membere o L | ® o Osm ® w Photo
[Hobbinfiober x B Otxa to change
Found ¥ | 100 »
pixels

The member “Profile” page will display. Select his name as
before. Click on the “Orders/Degrees Edit” sidebar menu
item.

@ Windows? File Eot View Actions Devices Window Help I MG O & <O wedOct!l 500PM Russell Hanson Q i

Photo
— = =

Click
to change|
Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Wiliams St, Fayette, MO 65248-1017 100 we—
pixels

[Your search found [1] member shown above.

] Membership (ypes wsed:_Regular

[Save] Prefix| V| Aged0 | vea] 10111077 9 —— p,';"“* O
"Cancel \ *Last |Hobbinfibber e

e I Phone-
Wokl | [l

Date of Dexth v ey

- Y —(

Email-

Home
Email- |
Work

Gender @ Male O Female O Unknown

Spouse's
Nome

Spouse Birth vl [JcOT (Companion of the
Dute (M el
Children |

Job Status | Current 12

Employer [

Job Title [

Blol R ——

Yo O@OWT i 1530 a® .5
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The “Order/Degrees” page will display

& Windows? File Edt View Actons Devices Window Help

Lo ol 5 P asoric-webcom = s VEXT et ter aigs VDS
\M\ Masonic Memaership Solutons 3.0.04 (90)
> Users Online = 1
Solutions

Training!

ViewPort sze

> System {F Reports 3 Administrative &3 Help

ip > Fiod 2 Member

P

Last
[Hobbinfibber

Il O D & O G WedOcttl 528PM RusseliHanson Q =

OrdervDegrees

]‘ Photo
[Tk |
to change|

Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017

100 w—

pixels

[Your search found {1] member shown above.

“xuceat | Knights Templar

Date
101172017
101172017

State
State Grand Ci
State Grand C

OrderDegree
Ordex of the Red Cross.
Order of Makta

*Order Degree.

*Dite Awaeded v

valid date entered

If the Order date (Maita or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a

1f you wish to edit or
delete any order,
click on order row.

T

v

Click the “Add” button.

enee Windows 7 v %
g T pesginer g Fan e BN A G
2 Perscn Maintenance - Orde
1.
o ek
Fat Las Mewabers Suse of Rexgence ‘— Soarch] @ w0 Osw (O™ Ph“'?»
[ Fetonigbe [ o | (o] | owon | Om |l |L5EE
Found | Hobbinfiober, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 v | 100 ——
Dixels
1  [Your search found [1) member shown above. v
If you wish to edit or
~xuswest | Knights Templar v| delete any order,
click on arder row,
“Orte Degzed Order of the Temple (Knighted) v|

Fo¢i=d Balboa, Rocky v|

“Dite Anarded v

| Cancel | valid date entered.

E If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a

=

Order and degree information can now be entered.
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The Order of the Temple is already selected because the
program knows that it is the next Order/Degree that the
Candidate can receive (note that the Training site only
contains Commandery information).

Enter the date that the Candidate received the Order/
Degree (the meeting date).

& Windows? File ES: View Actions Devices Window Help I %Gl D & O G WedOct!l 530PM RusseliHanson Q =

ecee Windows 7 v
CaChli
-sacleea ______________0o-JLR S

e B Messbership b Find  Mesmber | Orders Degrees | 2199[2130]
b
e

Found Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017

1 [Your search found [1] member shown above.

it

exueeat | Knights Templar v/ delete any order,

“Onder Dr_n«{ Order of the Temple (Knighted) v
FegLo1 Balboa, Rocky v
Due Anxied| 10/11/2017 &
- ‘—‘ll‘ the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a

el | alid date entered
[ T L
v =t y v |4 N

1£ this member's orders, were conferred from a location other-than those locations which appear in the above lists, please contact your System Administrator for further assistance.

EPE200" = 000 & O PR B

Click the “Save” button.

The “Orders/Degrees” page will update to show the new
information that you have added.
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Found  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 v | 100 me—
DX
1  [Vour search found [1] member shown above. el v
Orders/Degrees: Hobbinfibber, Ebber
1f you wish to edit or
Nwest | Knights Templar vj delete any order,
click on order row
Date OrderDogroo State Local Comments OrdocType
10112017 Order of the Red Cross State Geand C{'Nnnmnmry 4 - Local Commandery Ordor
101112017 Order of Malta State Grand Commandary 4 - Local Commandery Order
112007 Order of the Temple (Knighted) State Grand Commandery 4 - Local Commandery Order
*Order Degeee A knighting letter and membership

card request have been generated.
I'he letter and card will be mailed to the mailing address
of the member in the next processing cycle.

v
v

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered

e : J

In fact, the program knows that the Order of the Temple is
the final Order/Degree in the Commandery.

Note that the program automatically sends an alert, in this
case to the Grand Encampment, to mail a greeting letter
and membership card to the Home/Primary address of the
new member.

Note that the program may not operate in the same
manner with respect to alerting the Grand Chapter/Grand
Council when dealing with Chapter candidates and Council
candidates.
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Click the “Membership” sidebar menu item.

& Windows? Flle Ec: View Actons Dovices Window Help Il B Ok O & O Q) WedOcthl 535PM RusseliHanson Q =

-
<« P adl O M o masoncwebcom G ST gl de g D

=
Last ) L 4 ® wae
Hobbinfibber { | Qiomw Oan O soa

Hobbinfibber, Ebber [DOB] 10/11/1877 [Home] 107 S Williams St, Fayette, MO 65248-1017 100 sy

[mmlg,

Click
to change|

T Photo {*

[Your search found [1] member shown above.

“Nanceal { Knights Templar delete any order,
click an order row.

Date Ordet/Dogree State OrderType
101172017 Order of the Red Cross State Grand C Order

10112017 Order of Maka State Grand C: Yy Order
1011722017 Order of the Temple (Knighted) State Grand Commandery Order

“Order Degree A knighting letter and membership
card request have been generated.
The letter and card will be mailed to the mailing address

of the member in the next processing cycle.
FitLed 5
Sigmer
*Date Awarded v

If the Order date (Malta or Red Cross) are unknown, please use a 1/1/1900 date - but the Order of Temple date can NOT be 1/1/1900 and must have a
valid date entered

T

OAOW T e vE3x30 oa® PN~ “Am¥

Note that the program also automatically changes the
status of the member from “Candidate” to “Knighted.”

Masonic Membership Solutions 3.0.04 (09) Training! gtrain
e e Back] eofily 8 Losow
| = system 4 Reports =3 Adminstrative. € Help i A
iHobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 Photo
nuawen | Knights Templar v/ BH) mep | v T
to change
Momber# Grand Commandery  Commandary Stotus States Date Comment Modifiod Date  Modifiod By = ;
P| 1458616 State Grand Comms 4~ Local Keughted 101172017 | Adomat Sats upgrace, proper ordec samedWhIe S 101112017 grsin

Profile | S Tobbinfibber, Ebber: [ 4 - Local Commandery, State Grand Commandery. Kuights Templar] [Membership# 1455616] NN
T 5 p 101111977 v

Exemptions Edit DmeolBem

Payments'Other [ Cancel | o Kot Ul FintLae S | Balboa, Rocky v

KTEF-Donations —s . Status Date cannot be changed at this time

Clubs View

or and you need removed permanently with a Delete Adjustment - Contact System Administrator.

[History |  [1rrecordisinE

[Reprint dues
kard? On this screen besides changing a member’s status, you are allowed to change the 1st line
o N signer for the current status shown. If you need to change the status date please contact your
1A does card carmen be aued L — system administrator who can help you.
[Picase costact your System v P
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Click the “MM Solutions” button to
return to the “Home” page.

) Masonic Membership Solubions 3.0.04 (09)
M

N G Usars Oniline = 1
Solutions

5 System 4 Reports 5 Administrative &2 Help

| Ft

You can now log out and go about your day.

This concludes the section on the Petition/Candidate
process.
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Demit from local Body Process

You receive a request for a demit from a Sir Knight Ebber
Hobbinfibber. He is a member in good standing. You
present the request at the next meeting and it is granted.

You need to add this new information to his MMS record
as soon as possible, but no more than 30 days after the
event.

Log into MMS. The “Home” page displays.

Solutions

5 System 4 Reports ™~ Administrative &3 Help

F_=|I ‘ Last
Found
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Search for Hobbinfibber’s record from the “Home” page.

\“‘\ﬁ\ff/éf Mascnic Membership Solutions 3.0.04 (00) Training! m

gtrain
. Viupetsiz eafeves =4 LogOut
Solutions

5 System 4 Reports 5 Administrative &3 Help

Nt
. - @wu Photo
[Hobbinfiober * LSty Oton T...'.'r’.‘.,',.,,,
¥ | 100 =
pixels
ety [ vl

The member “Profile” page will display. Select his name.

@ Windows? File Ec: View Actons Devices Window Help Il B UM D & O Q) WdOuti 507PM RusseliHanson Q =
ecee Windows 7 v i

-
€ > ERtmT

2 Persom Martemance - Profde
ySTE T REpOI LS

Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Wiliams St, Fayette, MO 65248-1017
pixels

[Your search found [1] member shown above.

o .-».x I Membership types used: Regular
— Phone-
metc__] Aed0 10111977 ¥ amssny i
I3 Home
Garee s -
T """"—“‘““:} M“":} O
y rork I
First |[Ebber B o T Wik
ot o T [ Prosecall ] Oue

Suffix

Email- [—-
irst Name which member wishes to be called if different than First Name supplied above Home J
- — - Email-
Gender ® Male O Female O Unknown “,Wk[—]

Spouse’s [ ]
Name

Spouse Bisth |:,v» [ cOT (Companion of the
Date

Temple)

Children |

Job Status | Current v

Employer |
Job Title [

Bl ol gl ——

Click on the “Membership” sidebar menu item.
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The “Membership - Change Status” page displays.

£ Membesih - Change Status

) ~
| = system 4 Reports = Aaminstrative €3 Help S
k‘lobbiuﬁbber. Ebber [DOB] 10/11/1977 [Home] 107 S Williams St. Fayette. MO 65248-1017 Photo
et | Knights Templar v =) "‘_'LI ] Tm'r‘,'.ﬂf\;
Member# Grand Commandery  Commandery Stotus Status Date Comment Modified Date  Modifiod By 10(') —
P | 1458616 State Grand Comma 4 Locat . 10112017 SEomacries womds, proper omter owmed sy 8. || 10H 12017 | gltain pixels

mo;blrxﬁb; EbbeT:[ 4- Locai—(‘ommandery. State Grand E‘omman(icry. nghts?emplar] [Membershii)ﬁ 14586 lg] _
_— . 1011111977 v
Exemptions Edit DucofBrm
Arrears/Adjust iy l Knighted Dae
Payments/Other [ cancel | 2 FintLae Smer | Balboa, Rocky v
KTEF-Donations _ Status Date cannot be changed at this time
Clubs View

B History 1 Ifrecord is in Ervor and you need removed permanently with a Delete Adjustment - Contact System Administrator.

atic Status up

[Repnnt dues Ar:: PROper g 5 o
kard? earned while at proper status. ™' On this screen besides changing a member’s status, you are allowed to change the 1st line
' &N ! signer for the current status shown. If you need to change the status date please contact your
1A does e system ad trator who can help you.
[Piease coetact you System 3 )

| Memzesshp - Change Status

)
\i AL Masonic Membersip Solutions 3.0.04 (09) Training! gtrain
::W g | —— L eofiVes  [=H  Locou

If?System 4 Reports — Administrative &3 Help Membership-

hobbi.uﬁbbel'. Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette. MO 65248-1017
et | Knights Templar v B8] g |
Momber# Grand Commandery  Commandary Swws  Status Doto Comment Modified Date  Modiiod By
1458616  State Grand Comma ,+ ~ Looa! Keighted 101172017 | Adomatic Status upgrace, proper order samed whie | 101112017 . guain

Profile obbinfibber, Ebber: [ 4 - Local Commandery, State Grand Commandery, Knights Templar] [Membership# 1438616]

e o 2 101111977 v

Exemptions Edit Dol B e

Lot Ol o emitied o HDGIG ) FintLaox Se [ Balboa, Rocky v
KTEF-Donations Suspended Status Date cannot be changed at this time

Ifrecord is in Error and you need removed permanently with a Delete Adjustment - Contact System Administrator.

Commeorsts |

tomatic Status up
Lard? carned while at prog On this screen besides changing a member’s status, you are allowed to change the st line
\ N ! signer for the current status shown. If you need to change the status date please contact your
| dom cad system ad trator who can help you.
ease CONEact your System
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Select the “Dimitted” line.

Mascnic Membership Solutions 3.0.04 (00) Training!
Duciaimar €Back
Usars Online = 1

Membership- C

System B Memberibips |

|f'35ystem 4 Reports — Administrative &3 Help

}lobbiuﬁbbcr. Ebber [DOB] 10/11/1977 [Home] 107 S Williams St. Fayette, MO 65248-1017 Photo
et | Knights Templar v 58] roap | v
to change
Momber# Grand Commandery  Commandary Stotus Status Dato Comment Modified Date  Modifiod By . =3
1458616 State Grand Comma 4~ 1002} . 101172017  Aidomabo Status upgrade, proper order samod whie ! 101112017 . guain
Profile | S Tobbintibber, Ebber: [ 4 - Local Commandery, State Grand Commandery. Knights Templar] [Membership# 1455616 IR
Edit Status
= - 10111977 v
Exemptions Edit e
Arcars/Adivst - surm [ Demitted V| * St D 9| sommRenca | -
KTEF-Donations - sy
Clubs View W If record Is in Error and you need removed per Iy with a Delete Adj Contact System Administrator.
) o Commaenty ,
[Reprint dues | Please enter the status date and reason for Demitted status. You may also add
feard? comments.
L J
Gues card canmce be ssued Please contact your System

Add the date that the demit was granted (the meeting
date) and the reason.

@ Windows? Fila Ec: View Actons Devices Window Help Il BO M D & O Q) WdOctt 6:09PM RusseliHanson Q =

Ma30nic Memoership Solutions 3.0.04 (9%) Training!

Users Online = 1 ViewPort s2e

=3 System 4 Reports — Administrative &3 Help Membership- CI

System > Memberships | Eak Scares |
[Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 § Williams St, Fayette, MO 65248-1017 ]
vaccn | Knights Templar v i
0 change
Member®  Grand Commandery  Commandery Status Status Dote Comment Modified Dote _ Modified By |()()x —y,

1458616 State Grand Comma .~ Lot Kraghted 101172017 A0S NS upgrade; proper oiler eemed wiie Mt || 101112017 gitin pixels

obbinfibber, Ebber: [ 4 - Local C: dery, State Grand Ci dery. Knights Templar] [Membership# 1458616]

oueces 101177

mmds

s Demitted V| "saDue (1011172017 suou Reaxca [ Certificate of Demit

&Y

If record is in Ervor and you need removed permanently with a Delete Adjustment - Contact System Administrator.

Coemoents

[Reprint dues Please enter the status date and reason for Demitted status, You may also add

L ard?

feard? comments.
Y L N

A dues cand cannct be tssue)

W

T—— ——
‘\wn@mm Tlﬁ’.’]—‘:wg PAxEQ 0a® - m{‘ . e

Click the “Save” button.
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The page will update.

| @ Memzesihp - Change Satn

"y
Masonic Membership Solubons 3.0.04 (03 !
é&\% Duciaimer B Training! <Backl
) \/’ Usars Online = 1 ViawPort s

Membershij

5 System 4 Reports iy Administrative &3 Help mnp
obbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette. MO 65248-1017 T Photo

et | Knights Templar v E] ﬂ_ml v

Chick
to change

Member#®  Grand Commandery  Commandery Stotus Status Date Comment Modified Date  Modified By

» I 1458616 State Grand Comma ‘E‘ filos Demitted 101172017 10112017 grain ] pllggls—’
obbinfibber, Ebber: [ 4 - Local Commandery, State Grand Commandery. Knights Templar] [Membership# 1458616]

o [ RSO

m ol T M]3 0A1/2017 ¥ summRence [ Certificate of Demit v

Clubs View W If record is in Ervor and you need removed per v with . Delete Adj Contact System Administrator.

Reprint dues | Comeesss |
kard? ‘ On this screen besides changing a member's status, you are allowed to change the status date for

° the current status shown (edit errors will still apply on the date field). If you have errors during
- the change process because your dates are not being accepted by the system but they must be
mx?“"’":’:;‘ corrected, please contact your system administrator who can help you.
oo S;stem

Click the “MM Solutions” button to
return to the “Home” page.

Solutions

LSl 5 hcs e masaric-web.com g 0 pessinhan s i
| 2 Memzersh - find
)
Mascaic Membership Solutions 3.0.04 (00) Training! gtrai 2
My Seu— “Back| el B Losow

Solutions

- Membership - Find
3 System 4 Reports —y Administrative €3 Help e ht
Fut L Meusbere Some of Resence [ Search ! @ w0 Osw @\\‘u . ?h‘?g),
| | [ v| _Cle_arl Qoo Oan O gz o el
Found v | 100 em—)
pixels
| v
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You can now log out and go about your day.

This concludes the section on the Demit from local Body
process.
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Affiliate back to local Body Process

You receive a petition for affiliation from former member
Sir Knight Ebber Hobbinfibber. You present the petition for
affiliation at the next meeting and he is accepted.

You need to add this new information to his MMS record
as soon as possible, but no more than 30 days after the
event.

Log into MMS. The “Home” page displays.

Solutions

5 System 4 Reports ™~ Administrative &3 Help

Fun ] Last

Found|
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Search for Hobbinfibber’s record from the “Home” page.
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Click on the “Membership” sidebar menu item.
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The “Membership - Change Status” page displays.
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Select the “Affiliated” line.
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Click the “Save” button.
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The page will update.
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Note the text in blue concerning the printing of a dues
card for the affiliated member. This works for
Commanderies, but may not operate the same way for
Chapters and Councils.

Note also that the dues card will be sent to the address of
the Commandery that has been entered by the Recorder
in MMS. This is typically the Recorders mailing address,
but the Recorder should verify that the address is both
correct and certified.
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- Click the “MM Solutions™ button to
\N\er/ turn to the “Home” page
\\\\4/ return page.

Solutions

W

3CiaN

Solutions

> system 4 Reports 5 Administrative &3 Help

You can now log out and go about your day.

It is important that you affiliate former members using this
process. NEVER enter the affiliation of a former member
as an exaltation (Chapter), a greeting (Council), or a
knighting (Commandery). Entering a former member as
essentially a new member will create confusing duplicate
records for that member. In addition, your Body will be
charged the new member fee for that person.

This concludes the section on the Affiliate back to local
Body process.
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Suspend from local Body Process

You determine that a Sir Knight Ebber Hobbfibber is
delinquent in paying his dues. You have tried
unsuccessfully to contact him, but his email address stops
working and the letters mailed to him are returned without
a forwarding address. At the next meeting you present the
information. The Body determines that his membership
must be suspended due to non-payment of dues.

You need to add this new information to his MMS record.

Log into MMS. The “Home” page displays.

KR Masceic Membersiip Solutions 3.0.04 (00) Training!
N7 sciaimar a

September 2018 V4 Draft Page 45 of 67



MGYR MMS User Manual

Search for Hobbinfibber’s record from the “Home” page.
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Click on the “Membership” sidebar menu item.
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The “Membership - Change Status” page displays.
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Select the “Suspended” line.
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Select the “Non Payment of Dues” line.
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Click the “Save” button.
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On this screen besides changing a member's status, you are allowed to change the status date for
the current status shown (edit errors will still apply on the date field). If you have errors during

- the change process because your dates are not being accepted by the system but they must be
corrected, please contact your system administrator who can help you.
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Click the “MM Solutions” button to
return to the “Home” page.
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You can now log out and go about your day.

This concludes the section on the Suspend from local Body
process.
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Reinstate back to local Body Process

Sir Knight Ebber Hobbfibber comes to a meeting and pays
his delinquent dues.

You need to add this new information to his MMS record
as soon as possible, but no more than 30 days after the
event.

Log into MMS. The “Home” page displays.
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Search for Hobbinfibber’s record from the “Home” page.

\“‘\ﬁ\ff/éf Mascnic Membership Solutions 3.0.04 (00) Training! m

gtrain
. Viupetsiz eafeves =4 LogOut
Solutions

5 System 4 Reports 5 Administrative &3 Help

Nech
. - @wu Photo
[Hobbinfiober x LSty Oton to Chonge
Found v | 100 y

pixels

The member “Profile” page will display. Select his name.
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Click on the “Membership” sidebar menu item.
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The “Membership - Change Status” page displays.
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If record is in Ervor and you need removed per

with a Delete Adj Contact System Administrator.

On this screen besides changing a member's status, you are allowed to change the status date for
the current status shown (edit errors will still apply on the date field). If you have errors during
the change process because your dates are not being accepted by the system but they must be
corrected, please contact your system administrator who can help you.

Select the “Reinstated” line.
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Member® Grand Commandery  Commandery Status Status Date Comment Modified Dste  Modified By IO(;“' change]
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[Edit Status Edit
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Amears Adjust Seve sues [ Reinstated V] = st e -
= ” r 10/11/2017 ¥  suwRes [ Payment Received v
PasmenteOther [Callel | @y [Paym: ]
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| R;P:MM If record is in Ervor and you need removed permanently with a Delete Adjustment - Contact System Administrator.
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Click the “Save” button.
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The page will update.

N
hoto
Naweal | Knights Templar ¥ (58] g | || Chick
e R By , (m change
)0 e—
» [ 1458616  State Grand Comma "~ Lo%! Reinstated 101172017 101172017 gtrain I bixols
.

enerated. A dues card for the current vear will be mailed to the mailing address of the Commandery in the next processing cycle.

|A dues card request has been

SSIHobbinfibber, Ebber: [ 4 - Local C

dery, State Grand C dery. Knights Templar] [Membership

T Dwernea 1011177

@ o = V|« suns Due [10/11/2017

= ' v -
KIEE-Donations - Y Loe Symer [ Balboa, Rocky vl

¥ smarencs [Payment Received b

Note the text in blue concerning the printing of a dues
card for the affiliated member. This works for
Commanderies, but may not operate the same way for
Chapters and Councils.

Note also that the dues card will be sent to the address of
the Commandery that has been entered by the Recorder
in MMS. This is typically the Recorders mailing address,
but the Recorder should verify that the address is both
correct and certified.
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Click the “MM Solutions” button to
return to the “Home” page.

‘;\‘.\ ,,1'/,«' M330nK Membership Solutons 3.0 04 (00)
N4 74
Solutions

5 System & Reports 5 Administrative @ Help

Duciaimar
Usars Online = 1

‘ Fust Last

Found|

You can now log out and go about your day.

It is important that you reinstate former members using
this process. NEVER enter the reinstatement of a former
member as an exaltation (Chapter), a greeting (Council),
or a knighting (Commandery). Entering a former member
as essentially a new member will create confusing
duplicate records for that member. In addition, your Body
will be charged the new member fee for that person.
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This concludes the section on the Reinstate back to local
Body process.
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Death of Member Process

You are notified that member Sir Knight Ebber
Hobbinfibber has unfortunately passed away.

You need to add this final information to his MMS record
as soon as possible, but no more than 30 days after the
event comes to your attention.

Log into MMS. The “Home” page displays.

\x}f/c Ma30nkc Membership Solutions 3.0.04 (00)
NN

Solutions

> System 4 Reports —x Administrative &2 Help

Ouclaimer
Usars Online = 1

!
Found|
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Search for Hobbinfibber’s record from the “Home” page.

enee Windows 7 v ¥
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to change|
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The member “Profile” page will display. Select his name
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Hobbinfibber v O On Orwa to change|
Found  Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Williams St, Fayette, MO 65248-1017 v | 100 w—
pixels
1  [vour search found [1] member shown above. g | vl

e ooy spes e Regular

i Phone-
JEI Prefix v Ageid0 | s 107111077 @ sl I =
| Cancel| *Last [Hobbinfibber 95
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Spouse Birth v [J€OT (Companion of the
Date Temple)
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Job Status | Current v|
Employer I
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Click the “Edit” button in the “Date of Death” box.
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—

Confirm that you do want to enter this member’s date of
death by clicking the “Ok” button in the “Message from
webpage” dialog window.
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Enter the member’s date of death. Click the “Save” button.

@ Windows? File EGT View Actons Devices Window Help L W B D & O WedOo $17PM  RusseliHanson Q =
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[Your search found (1] member shown above.
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Note that all of the field labels are turned from Black to
Red. This indicates that the member is dead.
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Click on the “Membership” sidebar menu item.

@ Windows? Flle Ec: View Actions Devices Window Help Wil BOMR D & O wedOcth 523PM RusseliHanson Q =

ecee Windows 7 v

€ - B

Users Online = 1 ViewPort s2e

M/\ Masonic Membership Solutions 3.0,04 (90) Training!
S \utk;'nn

> system 4 Reports ~ Administrative €3 Help N
. - _ L Ona Photo
Hobbinfibber [ 4| Chck |
to l:h.mu(ﬁ,

Hobbinfibber, Ebber [DOB] 10/11/1977 [Home] 107 S Wiliams St, Fayette, MO 65248-1017

[Your search found (1] member shown above.

*Last Bund L
7 Phone-
*First Dueofpeats 10/11/2017 % smasyny \\‘(qk: mE
Middle Edi | Save )| Cance phove-Cell [ | [
Email
<

X
|
Preferred First Name which member wishes to be called if different than First Name supplied above. [

| I - 101120 goran |
Gender @ Male O Femate O Unknown
\]\mw'g[

Prefix Age at death: 40 *Dueornis| 10111977 & iy Phiote
" Homel ][Ol

Normally, mail sent to the member will be addressed, first middle last; but, if the member wants m
to be addressed using a different first name, please s the complete altermnate name below
with last

Name

Spouse Birth ot (Companion of the
Date Temple)

Notes [

The “Membership - Change Status” page displays. It also
shows that the member is dead and no further status
changes can be entered.

£ Membesih - Change Status
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{ - €Back| o [par]
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If record is In Error and you need removed permanently with a Delete Adjustment - Contact System Administrator.

Comments

On this screen besides changing a member’s status, you are allowed to change the status date and the
1st line signer for the current status shown (edit errors will still apply on the date field). If you have
errors during the change process because your dates are not being accepted by the system but they
must be corrected, please contact your system administrator who can help you.
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Click the “MM Solutions” button to
return to the “Home” page.

You can now log out and go about your day.

Note that this action reports the member as deceased in
all Bodies with which the member is associated. Since this
IS a change on the deceased member’s “person” page, it
only has to be done once.

This concludes the section on the Death of Member
process.
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Affiliate from another Body Process

While “technically” there is no process in MMS for
“transferring” a member from one Body to another Body,
in Missouri we talk about member transfers. A transfer in
Missouri consists of a specific exchange of paperwork
between the Secretary/Recorder of one Body and the
Secretary/Recorder of another Body. The most important
concern is that the member not lose any Masonic Service
Time during the transfer. Therefore, a transfer in Missouri
consists of an affiliation (temporarily making the member
a plural member - i.e., a member of more than one Body)
followed by a demit (which makes the member a single
member again - i.e., a member of only one Body).

The paperwork for transfers in Missouri can be found on
the Grand York Rite web site (moyorkrite.org). From the
Home Page, select Documents, then the Subordinate/
Constituent Body Documents section.

The documents of interest in the Subordinate Chapter
Documents section are the:

Chapter Certificate of Good Standing.pdf
Chapter Certificate of Dimit.pdf
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The documents of interest in the Subordinate Council
Document section are the:

Council Certificate of Good Standing.pdf
Council Certificate of Dimit.pdf

The documents of interest in the Constituent Commandery
Document section are the:

Commandery Application for Cert of Good
Standing.pdf

Commandery Certificate of Good Standing.pdf
Commandery Certificate of Dimit.pdf

You receive an Application for a Certificate of Good
Standing from a Sir Knight Ebber Hobbinfibber (Note: the
Chapter and the Council do not have an application form -
instead the request can be made either verbally at a
meeting or in writing to the Secretary/Recorder sent by
either US Mail or Email). He is a member in good standing
and he wants to transfer his Commandery membership to
another Missouri Commandery. You present the
Application at the next meeting and it is approved.

You use the Commandery Certificate of Good Standing
document to provide the Sir Knight with his approved
certificate of good standing. Note that you only complete
the top section of the form which is the Commandery
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Certificate of Good Standing section. You print a copy of
the certificate form. You give the entire printed document
to the Sir Knight. (Reminder: keep a copy, either paper or
electronic, of the form for your records.)

The Sir Knight completes a regular petition for the
Commandery with which he wants to affiliate. He presents
the petition with the certificate of good standing form to
the Recorder of that Commandery.

The Recorder of that Commandery presents the petition
and certificate of good standing form at the next meeting
of that Commandery.

If that Commandery elects the Sir Knight to membership,
then the Recorder needs to add this new information to
the Sir Knight's MMS record as soon as possible, but no
more than 30 days after the event using the steps in
“Affiliate back to local Body Process” found on page 39 of
this manual to affiliate him to his new Commandery.

The Recorder also needs to complete the bottom section
of the Certificate of Good Standing document which is the
Notice of Election - Request for Demit section. The
Recorder needs to send that entire document to you by
either US Mail or Email. (Reminder: keep a copy, either
paper or electronic, of the form for your records.)

September 2018 V4 Draft Page 66 of 67



MGYR MMS User Manual

When you receive the Certificate of Good Standing
document with the completed Notice of Election - Request
for Demit section for the Sir Knight, then you need to
complete a Commandery Certificate of Dimit form for the
Sir Knight and send it to the other Recorder by either US
Mail or Email. (Reminder: keep a copy, either paper or
electronic, of the form for your records.)

You also need to add this new information to the Sir
Knight's MMS record as soon as possible, but no more
than 30 days after the event using the steps in “Demit
from local Body Process” found on page 33 of this manual
to demit him with a letter of good standing.

This concludes the section on the Affiliate from another
Body Process.
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